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Your Company Name
Service Agreement

The undersigned hereby accepts the proposal of Your Company Name of San Diego to supply janitorial
services for our premises at:

Name: Acme Paper Company
Address 123 Main St.
City/State/Zip San Diego, CA 92103
Phone 619-555-1234

Fax 619-555-9874

1. Monthly service charge will be 1000, to include 3 times per week janitorial service. Janitorial service
to be performed by Your Company Name in the evening for a period of 1 year(s) beginning June 1,
2007 and ending May 31, 2008

Monthly Charge: $1000

2. Your Company Name will perform all janitorial services specified in the attached work schedule in a
satisfactory manner. In the event of non-performance by Your Company Name, the company shall first
give verbal notification, followed by written notification, to Your Company Name at P.O. Box 34075,
San Diego, 92163. (619) 294-7865

3. All equipment and cleaning supplies will be furnished by Your Company Name with the exception of
liners and rest room paper products which can be provided at wholesale prices.

4. The services will be in effect for one year unless changes to the square footage of the premises takes
place. In the event of such changes, the company will keep Your Company Name informed on a
monthly basis.

5. After one year, the service agreement will automatically renew every thirty days.

6. Other services performed upon request.

Floors, stripped and waxed: $399 per cleaning

Window washing $200 per cleaning
Carpet Cleaning $399 per cleaning
Other High pressure wash cement - $500 per cleaning

7. This contract may be cancelled with a thirty days notice. In the event the customer cancels without a
thirty days prior written notice, customer agrees to pay Your Company Name a cancellation fee equal to
one month’s charge.

8. In the event of default of payment, customer agrees to pay such additional sum as the court may
adjudge reasonable, attorney’s fees and all court costs.

9. Customer acknowledges that Your Company Name personnel have received significant training and
experience at the expense of Your Company Name accordingly. In the event that the customer hires any
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Your Company Name personnel during the term of this agreement and/or after termination of this
contract, customer agrees to pay Your Company Name a fee of one thousand dollars ($1,000.00) for
each employee hired.

10. Billing on the first of the month cleaned is due on the last day of the month cleaned. (subject to 1 %2
% late fee on the second of the month. $5.00 minimum charge.)

11. Yearly price increase will go into effect the cost of living index and all costs associated with the job
as the increase of minimum wage, costs of supplies, etc. Minimum of 3%.

Signed

On behalf of

Date

Starting date

Signed
Your Company Name Representative: Your Name Here
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